Certain documents or portions of documents related to this
training may be exempt from disclosure under the California
Public Records Act on one or more of the following grounds:

a. They are records dealing with security and safety
procedures that are exempt pursuant to Government
Code Section 6254(f). (Northern California Police
Practices Project v. Craig (1979) 90 Cal.App.3d 116,
121-122.);

b. They are materials for which the City of San Rafael
does not hold the copyright or have permission to
publish.

Where exempt material can be reasonably segregated from
nonexempt material in these records, the exempt material
has been redacted and the nonexempt material is shown.
Where it is not reasonably possible to segregate out the
exempt material, the Department is withholding the entire
document from disclosure.



SAN RAFAEL POLICE DEPARTMENT
RETIRED OFFICER
HANDGUN QUALIFICATION COURSE

Ammunition Required: 24 handgun rounds

This qualification course will be fired in daylight conditions. The off-duty or retired officer
will perform this course of fire using the individual equipment mostly frequently used to
carry the qualifying firearm. The off-duty or retired officer must display safe weapon
practices during the qualification course. The off-duty or retired officer must have a
serviceable holster and magazine pouch with at least one reloading device. |

Off-duty & retired officers must qualify one time every year in the presence of a
Certified Firearms Instructor

Instructor’s Notes:

“Hands Up”: The officer will start with hands elevated around chest level.

“Object in Hand”: The officer must simulate holding an object in dominant hand.

Distance Weapon location Rounds Instructions Time

3 yards Combat Ready 2 rounds None 3 seconds
3 yards Combat Ready 2 rounds None 3 seconds
3 yards Holstered 2 rounds Hands Up 5 seconds
3 yards Holstered 2 rounds Hands Up 5 seconds
5 yards Combat Ready 3 rounds Failure Drill 5 seconds
5 yards Combat Ready 3 rounds Failure Dirill 5 seconds
5 yards Holstered 2 rounds Object in Hands 5 seconds
5 yards Holstered 2 rounds Object in Hands 5 seconds
7 yards Holstered 6 rounds None 10 seconds

The total rounds fired during this qualification is 24. The passing score is 19.



SAN RAFAEL POLICE DEPARTMENT

1400 FIFTH AVENUE P.O. BOX 151560 SAN RAFAEL CA 94915-1560

DIANA BISHOP, CHIEF OF POLICE

VOICE (415) 485-3000 www.srpd.org FAX (415) 485-3043
Date: 12/23/2016
To: San Rafael Police Department Retirees
From: Sgt. Todd Berringer
Re: Retiree CCW Endorsement

Dear SRPD Retiree,

It is that time of year again to renew your Carrying Concealed Weapon (CCW) endorsement as
required by Federal and California law and San Rafael Police Department policy. In accordance with
department policy 220.5.2, in order to maintain a CCW approved endorsement on ?n identification card
issued under California law, the retired officer shall (Penal Code 26305):
(@) Qualify annually with the authorized firearm at a course approved by this department at
the retired officer's expense.
(b) Remain subject to all applicable department policies and federal, stat% and local laws.
{c) Not engage in conduct that compromises public safety.
(d) Only be authorized to carry a concealed firearm inspected and approved by the
Department.

1. OPEN RANGE DAY- 1/12/17 or 1/20/17, 9am to 1pm :
Retired officers may attend one of two retiree range days at the Richmond Rod and Gun Club.
The day will begin at 0900 hours with a review of department policy regarding LEOSA and some
skills development training if time allows. After the skills development training, the retiree will be
required to complete the qualification course of fire. SRPD will provide the ammunition. The
Richmond Rod and Gun Club is located at 3155 Goodrick Avenue Richmond, CA.

2. PRIVATE RANGE QUALIFICATION:
If the retired officer is not able to attend the open range day, they will be required to participate in
a qualification course held by a certified Law Enforcement Officers Safety Act (LEOSA) firearms
instructor or qualified firearms instructor at another law enforcement agency. After completing the
qualification course, the retiree will be required to return the signed "handgun qualification sheet”
and instructor certification information for the person administering the qualification course of fire.

After the retiree has demonstrated they have completed the qualification course, a CLETS check
will be conducted to ensure no restraining orders are in place prior to the Chief of Police
authorizing the endorsement and providing an updated identification card. This qualification will
be required every year, regardless of California or “50 State” endorsement.

If you have any further questions, please feel free to contact me.
Thank you,

Todd Berringer

Professional Standards Unit Sergeant

(415)485-3039
501@srpd.org

Protecting the Mission City



San Rafael Police Departt..ent

220 Policy Manual

Retiree Concealed Firearms

220.1 PURPOSE AND SCOPE

The purpose of this policy is to provide guidelines for the issuance, denial, suspension or
revocation of San Rafael Police Department identification cards under the Law Enforcement
Officers' Safety Act (LEOSA) and Callfornla law (18 USC § 926C; Penal Code § 25455).

220.2 POLICY
It is the policy of the San Rafael Police Department to provide identification cards to qualified

former or retired officers as provided in this policy.

220.3 LEOSA
The Chief of Police may issue an identification card fl)r LEOSA purposes to any qualified

former officer of this department who (18 USC § 926C(c)):
(a) Separated from service in good standing from this department as officer

(b) Before such separation, had regular employment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less than 10
years, separated from service after completing any applicable probationary period due to a
service-connected disability as determined by this department.

(c) Has not been disqualified for reasons related to mental health.

(d) Has not entered into an agreement with this department where the officer acknowledges
that he/she is not qualified to receive a firearm qualification certificate for reasons related
to mental health.

(e) Is not prohibited by federal law from receiving or possessing a firearm.

220.3.1 LEOSA IDENTIFICATION CARD FORMAT
The LEOSA identification card should contain a photograph of the former officer and identify him/

her as having been employed as an officer.

If the San Rafael Police Department qualifies the former officer, the LEOSA identification card or
separate certification should indicate the date the former officer was tested or otherwise found by
the Department to meet the active duty standards for qualification to carry a firearm.

220.3.2 AUTHORIZATION
Any qualified former law enforcement officer, including a former officer of this department, may

carry a concealed firearm under 18 USC § 926C when he/she is:

(@) Inpossession of photographic identification that identifies him/her as having been employed
as a law enforcement officer, and one of the following:

1. An indication from the person’s former law enforcement agency that he/she has,
within the past year, been tested or otherwise found by the law enforcement agency
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to meet agency-established active duty standards for qualification in firearms training
to carry a firearm of the same type as the concealed firearm.

2.  Acertification, issued by either the state in which the person resides or by a certified
firearms instructor who is qualified to conduct a firearms qualification test for active
duty law enforcement officers within that state, indicating that the person has, within
the past year, been tested or otherwise found to meet the standards established by
the state or, if not applicable, the standards of any agency in that state.

(b) Not under the influence of alcohol or another intoxicating or hallucinatory drug or substance.
(c¢) Not prohibited by federal law from receiving a firearm.

(d) Not in a location prohibited by California law or by a private person or entity on his/her
property if such prohibition is permitted by California law.

220.4 CALIFORNIA IDENTIFICATION CARD I(SSUANCE

Any full-time sworn officer of this department who was authorized to, and did, carry a concealed
firearm during the course and scope of his/her employment shall be issued an identification card
with a Carrying Concealed Weapon endorsement, "CCW Approved,” upon honorable retirement
(Penal Code § 25455).

(a) Forthe purpose of this policy, honorably retired includes all peace officers who have gualified
for, and accepted, a service or disability retirement. It shall not include any officers who
retires in lieu of termination.

(b) No CCW Approved endorsement shall be issued to any officer retiring because of a
psychological disability (Penal Code § 26305).

220.4.1 CALIFORNIA IDENTIFICATION CARD FORMAT
The identification card issued to any qualified and honorably retired officer shall be 2 inches by 3
inches, and minimally contain (Penal Code § 25460):

(a) A photograph of the retiree.

(b) The retiree’s name and date of birth.

(c) The date of retirement.

(d) The name and address of this department.

(e) A stamped CCW Approved endorsement along with the date by which the endorsement
must be renewed (not more than one year). If a CCW endorsement has been denied or
revoked, the identification card shall be stamped “No CCW Privilege.”

220.4.2 QUALIFIED RETIREES FROM INCORPORATED JURISDICTION

The San Rafael Police Department shall provide an identification card with a CCW Approved
endorsement to honorably retired peace officers from any jurisdiction that this department now
serves under the following conditions (Penal Code § 25905):

(a) Theretiree's previous agency is no longer providing law enforcement services or the relevant
government body is dissolved.
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(b) This department is in possession of the retiree’s complete personnel record or can verify
the retiree’s honorably retired status.

(c) The retiree is in compliance with all of the requirements of this department for the issuance
of a CCW Approved endorsement. -

220.4.3 QUALIFIED RETIRED RESERVES
Qualified retired reserve officers who meet the department requirements shall be provided an
identification card with a CCW Approved endorsement (Penal Code § 26300).

220.5 FORMER OFFICER RESPONSIBILITIES

A former officer with a card issued under this policy shall immediately notify the Shift Supervisor
of his/her arrest or conviction in any jurisdiction, or that he/she is the subject of a court order, in
accordance with the Reporting of Employee Convictions policy.

220.5.1 RESPONSIBILITIES UNDER LEOSA
In order to obtain or retain a LEOSA ideFJ'»tification card, the former officer shall:

(a) Sign a waiver of liability of the Department for all acts taken related to carrying a concealed
firearm, acknowledging both his/her personal responsibility as a private person for all acts
taken when carrying a concealed firearm as permitted by LEOSA and also that these acts
were not taken as an employee or former employee of the Department.

(b) Remain subject to all applicable department policies and federal, state and local laws.

(c) Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firearm.

(d) Successfully pass an annual criminal history background check indicating that he/she is not
prohibited by law from receiving or possessing a firearm.

220.5.2 MAINTAINING A CALIFORNIA IDENTIFICATION CARD CCW ENDORSEMENT
In order to maintain a CCW Approved endorsement on an identification card issued under
California law, the retired officer shall (Penal Code § 26305):

(a) Qualify annually with the authorized firearm at a course approved by this department at the
retired officer's expense.

(b) Remain subject to all applicable department policies and federal, state and local laws.

(c) Not engage in conduct that compromises public safety.

(d) Only be authorized to carry a concealed firearm inspected and approved by the Department.
220.6 DENIAL, SUSPENSION OR REVOCATION OF A LEOSA IDENTIFICATION CARD

A LEOSA identification card may be denied or revoked upon a showing of good cause as
determined by the Department. In the event that an identification card is denied, suspended or

revoked, the former officer may request a review by the Chief of Police. The decision of the Chief
of Police is final.
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220.7 DENIAL, SUSPENSION OR REVOCATION OF A CALIFORNIA CCW
ENDORSEMENT CARD

A CCW endorsement under Penal Code § 25470 for any officer retired from this department
may be denied or revoked only upon a showing of good cause. The CCW endorsement may be
immediately and temporarily revoked by the Shift Supervisor when the conduct of a retired peace
officer compromises public safety.

(a)

(b)

(c)

(d)

In the event that a CCW endorsement is initially denied, the retired officer shall have 15 days
from the date of denial to request a formal hearing. The failure to submit a timely written
request for a hearing shall be deemed a waiver of such right. The hearing, absent written
agreement between the parties, shall be held no later than 120 days after the request is
received.

Prior to revocation of any CCW endorsement, the Department shall provide the affected
retiree with written notice Pf a hearing by either personal service or first class mail, postage
prepaid, return receipt requested to the retiree’s last known address (Penal Code § 26315).

1. The retiree shall have 15 days from the date of service to file a written request for
a hearing. '

2. The hearing, absent written agreement between the parties, shall be held no later
than 120 days after the request is received (Penal Code § 26315).

3.  Thefailure to submit a timely written request for a hearing shall be deemed a waiver
of such right.

A hearing for the denial or revocation of any CCW endorsement shall be conducted before a
hearing board composed of three members, one selected by the Department, one selected
by the retiree or his/her employee organization and one selected jointly (Penal Code §
26320).

1. The decision of such hearing board shall be binding on the Department and the
retiree.

2. Any retiree who waives the right to a hearing or whose CCW endorsement has been
revoked at a hearing shall immediately surrender his/her identification card. The
Department will then reissue a new identification card which shall be stamped “No
CCW Privilege.”

Members who have reason to suspect the conduct of a retiree has compromised public
safety shall notify the Shift Supervisor as soon as practicable. The Shift Supervisor should
promptly take appropriate steps to look into the matter and, if warranted, contact the retiree
in person and advise him/her of the temporary suspension and hearing information listed
below.

1. Notification of the temporary suspension should also be promptly mailed to the retiree
via first class mail, postage prepaid, return receipt requested (Penal Code § 26312).

2.  The Shift Supervisor should document the investigation, the actions taken and, if
applicable, any notification made to the retiree. The memo should be forwarded to
the Chief of Police.

3.  The personal and written notification should be as follows:
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(a) The retiree’s CCW endorsement is immediately and temporarily suspended.

(b) The retiree has 15 days to request a hearing to determine whether the
temporary suspension should become permanent revocation.

(c) The retiree will forfeit his/her right to a hearing and the CCW endorsement will
be permanently revoked if the retiree fails to respond to the notice of hearing
wilhin the 15-day period.

4. In the event that personal contact with the retiree cannot be reasonably achieved
in a timely manner, the Shift Supervisor should attempt to make the above notice
of temporary suspension through another law enforcement officer. For example, if
a retiree was arrested or detained by a distant agency, the Shift Supervisor may
request that a law enforcement officer from that agency act as the agent of the
Department to deliver the written notification.

220.8 FIREARM QUALIFICATIONS
The Professional Stapdards Sergeant may provide former officers from this department an

opportunity to qualify. Written evidence of the qualification and the weapons used will be provided
and will contain the date of the qualification. The Professional Standards Sergeant will maintain
a record of the qualifications and weapons used.
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San Rafael Police Department

300 Policy Manual

Use of Force

300.1 PURPOSE AND SCOPE

This policy provides guidelines on the reasonable use of force. While there is no way to specify
the exact amount or type of reasonable force to be applied in any situation, every member of this
department is expected to use these guidelines to make such decisions in a professional, impartial
and reasonable manner.

300.1.1 DEFINITIONS
Definitions related to this policy include:

Deadly force - Force reasonably anticipated and intended to create a substantial likelihood of
causing death or very serious injury.

Force - The application of physical techniques or tactics, chemical agents or weapons to another

person. It js not a use of force when a person allows him/herself to be searched, escorted,
handouﬁe4 or restrained.

300.2 POLICY
The use of force by law enforcement personnel is a matter of critical concern, both to the public

and to the law enforcement community. Officers are involved on a daily basis in numerous and
varied interactions and, when warranted, may use reasonable force in carrying out their duties.

Officers must have an understanding of, and true appreciation for, their authority and limitations.
This is especially true with respect to overcoming resistance while engaged in the performance
of law enforcement duties.

The Department recognizes and respects the value of all human life and dignity without prejudice
to anyone. Vesting officers with the authority to use reasonable force and to protect the public
welfare requires monitoring, evaluation and a careful balancing of all interests.

300.2.1 DUTY TO INTERCEDE

Any officer present and observing another officer using force that is clearly beyond that which
is objectively reasonable under the circumstances shall, when in a position to do so, intercede
to prevent the use of unreasonable force. An officer who observes another employee use force
that exceeds the degree of force permitted by law should promptly report these observations to
a supervisor.

300.3 USE OF FORCE

Officers shall use only that amount of force that reasonably appears necessary given the facts
and circumstances perceived by the officer at the time of the event to accomplish a legitimate law
enforcement purpose.

The reasonableness of force will be judged from the perspective of a reasonable officer on the
scene at the time of the incident. Any evaluation of reasonableness must allow for the fact that
officers are often forced to make split-second decisions about the amount of force that reasonably
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appears necessary in a particular situation, with limited information and in circumstances that are
tense, uncertain and rapidly evolving.

Given that no policy can realistically predict every possible situation an officer might encounter,
officers are entrusted to use well-reasoned discretion in determining the appropriate use of force
in each incident.

It is also recognized that circumstances may arise in which officers reasonably believe that it
would be impractical or ineffective to use any of the tools, weapons or methods provided by the
Department. Officers may find it more effective or reasonable to improvise their response to rapidly
unfolding conditions that they are confronting. In such circumstances, the use of any improvised
device or method must nonetheless be reasonable and utilized only to the degree that reasonably
appears necessary to accomplish a legitimate law enforcement purpose.

ile the ultimate objective of every law enforcement encounter is to avoid or minimize injury,
nothing in this policy requires an officer to retreat or be exposed to possible physical injury before
a;%piying reasonable force.

300.3.1 USE OF FORCE TO EFFECT AN ARREST

Any peace officer may use reasonable force to effect an arrest, to prevent escape or to overcome
resistance. A peace officer who makes or attempts to make an arrest need not retreat or desist
from his/her efforts by reason of resistance or threatened resistance on the part of the person
being arrested; nor shall an officer be deemed the aggressor or lose his/her right to self-defense
by the use of reasonable force to effect the arrest, prevent escape or to overcome resistance
(Penal Code § 835a).

300.3.2 FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE

When determining whether to apply force and evaluating whether an officer has used reasonable
force, a number of factors should be taken into consideration, as time and circumstances permit.
These factors include, but are not limited to:

(@) Immediacy and severity of the threat to officers or others.

(b) The conduct of the individual being confronted, as reasonably perceived by the officer at
the time.

(c) Officer/subject factors (age, size, relative strength, skill level, injuries sustained, level of
exhaustion or fatigue, the number of officers available vs. subjects).

(d) The effects of drugs or alcohol.
(e) Subject's mental state or capacity.
()  Proximity of weapons or dangerous improvised devices.

(g) The degree to which the subject has been effectively restrained and his/her ability to resist
despite being restrained.

(h)  The availability of other options and their possible effectiveness.
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(iy Seriousness of the suspected offense or reason for contact with the individual.
(i)  Training and experience of the officer.
(k) Potential for injury to officers, suspects and others.

()  Whether the person appears to be resisting, attempting to evade arrest by flight or is
attacking the officer.

(m) The risk and reasonably foreseeable consequences of escape.
(n) The apparent need forimmediate control of the subject or a prompt resolution of the situation.

(0) Whether the conduct of the individual being confronted no longer reasonably appears to
pose an imminent threat to the officer or others.

(p)  Prior contacts with the subject or awareness of any propensity for violence.

(0) Any other exigent circumstances.

300.3.3 PAIN COMPLIANCE TECHNIQUES

Pain compliance techniques may be effective in controlling a physically or actively resisting
individual. Officers may only apply those pain compliance techniques for which they have
successfully completed department-approved training. Officers utilizing any pain compliance
technique should consider:

(a) The degree to which the application of the technique may be controlled given the level of
resistance.

(b)  Whether the person can comply with the direction or orders of the officer.
(c)  Whether the person has been given sufficient opportunity to comply.

The application of any pain compliance technique shall be discontinued once the officer
determines that compliance has been achieved.

300.3.4 CAROTID CONTROL HOLD
The proper application of the carotid control hold may be effective in restraining a violent or

combative individual. However, due to the potential for injury, the use of the carotid control hold
is subject to the following:

(@ The officer shall have successfully completed department-approved training in the use and
application of the carotid control hold.

(b)  The carotid control hold may only be used when circumstances perceived by the officer at
the time indicate that such application reasonably appears necessary to control a person in
any of the following circumstances:

1. The subject is violent or physically resisting.

2. The subject, by words or actions, has demonstrated an intention to be violent and
reasonably appears to have the potential to harm officers, him/herself or others.
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(¢) The application of a carotid control hold on the following individuals should generally
be avoided uniess the totality of the circumstances indicates that other available options
reasonably appear ineffective, or would present a greater danger to the officer, the subject or
others, and the officer reasonably believes that the need to contro! the individuai outweighs
the risk of applying a caratid control hold;

1. Females who are known to be pregnant
2 Elderly individuals

3. Obvious juveniles
4

Individuals who appear to have Down syndrome or who appear to have obvious neck
deformities or malformations, or visible neck injuries

(d) Any individual who has had the carotid control hold applied, regardless of whether he/
she was rendered unconscious, shall be promptly examined by paramedics or other
qualified medical personnel and should be monitored until examined by paramedics or other
appropriate medical personnel.

() The officer shall inform any person receiving custody, or any person placed in a position of
providing care, that the individual has been subjected to the carotid control hold and whether
the subject lost consciousness as a result.

() Any officer attempting or applying the carotid control hold shall promptly notify a supervisor
of the use or attempted use of such hold.

(9) The use or attempted use of the carotid control hold shall be thoroughly documented by the
officer in any related reports.

300.3.5 USE OF FORCE TO SEIZE EVIDENCE
In general, officers may use reasonable force to lawfully seize evidence and to prevent the

destruction of evidence. However, officers are discouraged from using force solely to prevent
a person from swallowing evidence or contraband. In the instance when force is used, officers
should not intentionally use any technique that restricts blood flow to the head, restricts respiration
or which creates a reasonable likelihood that blood flow to the head or respiration would be
restricted. Officers are encouraged to use techniques and methods taught by the San Rafael
Police Department for this specific purpose.

300.4 DEADLY FORCE APPLICATIONS
Use of deadly force is justified in the following circumstances:

(@  Anofficer may use deadly force to protect him/herself or others from what he/she reasonably
believes would be an imminent threat of death or serious bodily injury.

(b)  An officer may use deadly force to stop a fleeing subject when the officer has probable
cause to believe that the person has committed, or intends to commit, a felony involving the
infliction or threatened infliction of serious bodily injury or death, and the officer reasonably
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believes that there is an imminent risk of serious bodily injury or death to any other person
if the subject is not immediately apprehended. Under such circumstances, a verbal warning
should precede the use of deadly force, where feasible.

Imminent does not mean immediate or instantaneous. An imminent danger may exist even
if the suspect is nol dl thal very moment poinling @ wedpon al suineuneg. For gxanple, dn
imminent danger may exist if an officer reasonably believes any of the following:

1. The person has a weapon or is attempting to access one and it is reasonable to
believe the person intends to use it against the officer or another.

2.  The person is capable of causing serious bodily injury or death without a weapon
and it is reasonable to believe the person intends to do so.

300.4.1 SHOOTING AT OR FROM MOVING VEHICLES

Shots fired at or from a moving vehicle are rarely effective. Officers should move out of the path of
an approaching vehicle instead of discharging their firearm at the vehicle or any of its occupants.
An officer should only discharge a firearm at a moving vehicle or its occupants when the officer
reasonably believes there are no other reasonable means available to avert the threat of the
vehicle, or if deadly force other than the vehicle is directed at the officer or others.

Officers should not shoot at any part of a vehicle in an attempt to disable the vehicle.

300.5 REPORTING THE USE OF FORCE

Any use of force by a member of this department shall be documented promptly, completely and
accurately in an appropriate report, depending on the nature of the incident. The officer should
articulate the factors perceived and why he/she believed the use of force was reasonable under the
circumstances. To collect data for purposes of training, resource allocation, analysis and related

purposes, the Department may require the completion of additional report forms, as specified in
department policy, procedure or law.

300.5.1 NOTIFICATION TO SUPERVISORS
Supervisory notification shall be made as soon as practicable following the application of force in

any of the following circumstances:
(a) The application caused a visible injury.

(b) The application would lead a reasonable officer to conclude that the individual may have
experienced more than momentary discomfort.

(¢) The individual subjected to the force complained of injury or continuing pain.

(d) The individual indicates intent to pursue litigation.

(e) Any application of a EMDT or control device.

()  Any application of a restraint device other than handcuffs, shackles or belly chains.

(g) The individual subjected to the force was rendered unconscious.
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(h)  Anindividual was struck or kicked.

()  Anindividual alleges any of the above has occurred.

300.5.2 REPORTING TO CALIFORNIA DEPARTMENT OF JUSTICE

The Support Services Supcrvisor or the authorized designee shall ensure that data required by
the Department of Justice (DOJ) regarding all officer-involved shootings and incidents involving
use of force resulting in serious bodily injury is collected and forwarded to the DOJ as required
by Government Code § 12525.2.

300.6 MEDICAL CONSIDERATION

Prior to booking or release, medical assistance shall be obtained for any person who exhibits signs
of physical distress, who has sustained visible injury, expresses a complaint of injury or continuing
pain, or who was rendered unconscious. Any individual exhibiting signs of physical distress after
an encounter should be continuously monitored until he/she can be medically assessed.

Based upon the officer's initial assessment of the nature and extent of the subject’s injuries,
medical assistance may consist of examination by fire personnel, paramedics, hospital staff or
medical staff at the jail. If any such individual refuses medical attention, such a refusal shall be
fully documented in related reports and, whenever practicable, should be witnessed by another
officer and/or medical personnel. If a recording is made of the contact or an interview with the
individual, any refusal should be included in the recording, if possible.

The on-scene supervisor or, if the on-scene supervisor is not available, the primary handling officer
shall ensure that any person providing medical care or receiving custody of a person following any
use of force is informed that the person was subjected to force. This notification shall include a
description of the force used and any other circumstances the officer reasonably believes would
be potential safety or medical risks to the subject (e.g., prolonged struggle, extreme agitation,
impaired respiration).

Persons who exhibit extreme agitation, violent irrational behavior accompanied by profuse
sweating, extraordinary strength beyond their physical characteristics and imperviousness to pain
(sometimes called “excited delirium”), or who require a protracted physical encounter with multiple
officers to be brought under control, may be at an increased risk of sudden death. Calls involving
these persons should be considered medical emergencies. Officers who reasonably suspect a
medical emergency should request medical assistance as soon as practicable and have medical
personnel stage away if appropriate.

300.7 SUPERVISOR RESPONSIBILITY
When a supervisor is able to respond to an incident in which there has been a reported application

of force, the supervisor is expected to:

(a) Obtain the basic facts from the involved officers. Absent an allegation of misconduct or
excessive force, this will be considered a routine contact in the normal course of duties.

(b) Ensure that any injured parties are examined and treated.
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() When possible, separately obtain a recorded interview with the subject upon whom force
was applied. If this interview is conducted without the person having voluntarily waived his/
her Miranda rights, the following shall apply:

1. The content of the interview should not be summarized or included in any related
criminal charyes.

2.  The fact that a recorded interview was conducted should be documented in a
property or other report.

w

The recording of the interview should be distinctly marked for retention until all
potential for civil litigation has expired.

(d) Once any initial medical assessment has been completed or first aid has been rendered,
ensure that photographs have been taken of any areas involving visible injury or complaint
of pain, as well as overall photographs of uninjured areas. These photographs should be
retained until alt potential for civil litigation has expired.

(e) Identify any witnesses not already included in related reports.
(i  Review and approve all related reports.
(g) Determine if there is any indication that the subject may pursue civil litigation.

1. If there is an indication of potential civil litigation, the supervisor should complete and
route a notification of a potential claim through the appropriate channels.

(n) Evaluate the circumstances surrounding the incident and initiate an administrative
investigation if there is a question of policy non-compliance or if for any reason further
investigation may be appropriate.

In the event that a supervisor is unable to respond to the scene of an incident involving the reported
application of force, the supervisor is still expected to complete as many of the above items as
circumstances permit.

300.7.1 SHIFT SUPERVISOR RESPONSIBILITY
The Shift Supervisor shall review each use of force by any personnel within his/her command to
ensure compliance with this policy and to address any training issues.

300.8 TRAINING
Officers will receive periodic training on this policy and demonstrate their knowledge and

understanding.

300.9 ADMINISTRATIVE REVIEW

The supervisor shall attach a completed "Use of Force Analysis Form" to a copy of the associated
incident report and route through the chain of command for staff review and recommendations. If
the incident involved the use of an EMDT device, then the supervisor shall complete and attach
an "EMDT Use Form", along with the EMDT data download.
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The report is based on the initial information available at the time the incident is reviewed. Once the
form has been reviewed by the Chief of Police it shall be forwarded to the Professional Standards
Unit for final analysis and statistical information gathering. The completed and signed "Use of
Force Analysis Form" will be retained, but the attached copy of the associated report will then
he destroyed The review of cantral holds ar ather pain compliance techniques daes not require
review above the rank of Lieutenant unless there are associated injuries.

The purpose of this review is to meet the stated objectives of this policy and is not intended
to determine whether each application of force was within policy. This review is independent of
any notification and review required under "Supervisor Responsibility" or any subsequent internal
administrative investigations.

The administrative review shall be used to provide direction to command staff regarding general
policy issues, identify any potential training concerns and maintain statistical information related
to Use of Force incidents. The statistical information shall be maintained in a spreadsheet format
and minimally include the following categories:

Date, Case Number, Type of Force Used, Overall Effectiveness, and Injuries Sustained (Officer
and Subject).

The statistical information spreadsheets shall be stored in the following file location: "W:\Staff
Share\Use of Force Reports"

300.10 USE OF FORCE ANALYSIS
At least annually, the Operations Bureau Commander should prepare an analysis report on use

of force incidents. The report should be submitted to the Chief of Police. The report should not
contain the names of officers, suspects or case numbers, and should include:

(a) The identification of any trends in the use of force by members.
(b) Training needs recommendations.
(c) Equipment needs recommendations.

(d) Policy revision recommendations.
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312.1 PURPOSE AND SCOPE
This policy provides guidelines for issuing firearms, the safe and legal carrying of firearms, firearms
maintenance and firearms training.

This policy does not apply to issues related to the use of firearms that are addressed in the Use
of Force or Officer-Involved Shootings and Deaths policies.

This policy only applies to those members who are authorized to carry firearms.

312.2 POLICY
The San Rafael Police Department will equip its members with firearms to address the risks

posed to the public and department members by violent and sometimes well-armed persons.
The Department will ensure firearms are appropriate and in good working order and that relevant
training is provided as resources allow.

312.3 DEFINITIONS

Firearm Lockbox is a locked metal storage container designed for the puspose of storing
individual or multiple firearms. A firearm lockbox will be operated and opened with a
key, alpha, numeric or alphanumeric passcode, individually assigned smart card, or through the
use of a biometric recognition system.

Locking Weapons Rack is a permanently mounted device used to secure a rifle or less lethal
shotgun in a marked or unmarked emergency vehicle.

312.4 AUTHORIZED FIREARMS, AMMUNITION AND OTHER WEAPONS

Members shall only use firearms that are issued or approved by the Department and have been
thoroughly inspected by a member of the SDAT/Firearms staff. Except in an emergency or as
directed by a supervisor, no firearm shall be carried by a member who has not qualified with that
firearm at an authorized department range.

All other weapons not provided by the Department, including, but not limited to, edged weapons,
chemical or electronic weapons, impact weapons or any weapon prohibited or restricted by
law or that is not covered elsewhere by department policy, may not be carried by members
in the performance of their official duties without the express written authorization of the
member’s Bureau Commander. This exclusion does not apply to the carrying of a single folding
pocketknife that is not otherwise prohibited by law.

312.4.1 SAFETY CONSIDERATIONS

(a) Officers shall not unnecessarily display or handle any firearm.

Firearms - 79
Adoption Date: 2016/06/27
© 1995-2016 Lexipol, LLC



San Rafael Police Department

Policy Manual

Firearms

(b)

(c)

(d)

(e)

(M

)

(h)

(i)

Officers shall be governed by all rules and regulations pertaining to the use of the range and
shall obey all orders issued by the Professional Standards Sergeant. Officers shall not dry
fire or practice quick draws except under Professional Standards Sergeant supervision.

Officers shall not clean, repair, load or unload a firearm anywhere in the Department, except
where clearing barrels are present.

Patrol rifles and less lethal shotguns shall be stored in a departmental approved locking
weapons rack that has been securely mounted within a marked or unmarked emergency
vehicle.

Shotguns or rifles removed from vehicles or the equipment storage room shall be loaded
and unloaded in the parking lot and outside of the vehicle.

Officers shall not place or store any firearm or other weapon on Department premises except
where the place of storage is locked. No one shall carry firearms into the jail section'or any
part thereof when securing or processing a prisoner, but shall piace all firearms in a secured
location. If firearms are left in a marked or unmarked emergency vehicle, patrol rifles and
less lethal shotguns shall be stored in a departmental approved locking weapons rack and
all other firearms shall be locked in a department approved firearm lock box. It shall be the
responsibility of the releasing officer to make sure that persons from outside agencies do
not enter the jail section with any firearm.

Officers shall not use any automatic weapon, heavy caliber rifle, gas or other type of chemical
weapon from the armory, except with approval of a supervisor.

Any weapon authorized by the department to be carried on- or off-duty, that is found by
the officer to be malfunctioning or needing service, shall not be carried. It shall be promptly
presented to the department or Professional Standards Sergeant for inspection. Any weapon
determined to be in need of service or repair during an inspection by the department
Professional Standards Sergeant, will be immediately removed from service. If the weapon
is the officer's primary duty weapon, a replacement weapon will be issued to the officer until
the duty weapon is serviceable.

Firearms shall never be stored within an unattended city owned vehicle, whether marked
or unmarked, unless the firearm is locked in a department approved firearm lock box or a
departmental approved locking weapons rack that has been securely mounted within the
city owned vehicle.

312.4.2 SHOTGUNS
The authorized department-issued shotgun is the Remington 870 12 gauge Less Lethal Soft Sock.

When not deployed, the shotgun shall be properly secured consistent with department training in
a locking weapons rack in the patrol vehicle.

312.4.3 PATROL RIFLES
The authorized department-issued patrol rifle is the AR-15 223 Rifle.
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Members may deploy the patrol rifle in any circumstance where the member can articulate a
reasonable expectation that the rifle may be needed. Examples of some general guidelines for
deploying the patrol rifle may include, but are not limited to:

(a) Situations where the member reasonably anticipates an armed encounter.

(b)  When a member is faced with a situation that may require accurate and effective fire at long
range.

(c) Situations where a member reasonably expects the need to meet or exceed a suspect's
firepower.

(d) When a member reasonably believes that there may be a need to fire on a barricaded person
or a person with a hostage.

(e) When a member reasonably believes that a suspect may be wearing body armor.
()  When authorized or requested by a supervisor. \
() When needed to euthanize an animal.

When not deployed, the patrol rifle shall be properly secured consistent with deLartment training
in a locking weapons rack in the patrol vehicle or unmarked emergency vehicle.

312.4.4 PERSONALLY OWNED DUTY FIREARMS
Members desiring to carry an authorized but personally owned duty firearm must receive written
approval from the Chief of Police or the authorized designee. Once approved, personally owned
duty firearms are subject to the following restrictions:

(a) The firearm shall be in good working order and on the department list of approved firearms.

(b) The firearm shall be inspected by the Professional Standards Sergeant prior to being carried
and thereafter shall be subject to inspection whenever it is deemed necessary.

(c) Prior to carrying the firearm, members shall qualify under range supervision and thereafter
shall qualify in accordance with the department qualification schedule. Members must
demonstrate proficiency and safe handling, and that the firearm functions properly.

(d) Members shall provide written notice of the make, model, color, serial number and caliber of
the firearm to the Professional Standards Sergeant, who will maintain a list of the information.

312.45 AUTHORIZED SECONDARY HANDGUN
Members desiring to carry department or personally owned secondary handguns are subject to
the following restrictions:

(a) The handgun shall be in good working order and on the department list of approved firearms.
(b) Only one secondary handgun may be carried at a time.

(c) The purchase of the handgun and ammunition shall be the responsibility of the member
unless the handgun and ammunition are provided by the Department.

(d) The handgun shall be carried concealed at all times and in such a manner as to prevent
unintentional cocking, discharge or loss of physical control.
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(e) The handgun shall be inspected by the Professional Standards Sergeant prior to being
carried and thereafter shall be subject to inspection whenever it is deemed necessary.

(H  Ammunition shall be the same as department issue. If the caliber of the handgun is other
than department issue, the Chief of Police or the authorized designee shall approve the
ammunition.

(g) Priorto carrying the secondary handgun, members shall qualify under range supervision and
thereafter shall qualify in accordance with the department qualification schedule. Members
must demonstrate proficiency and safe handling, and that the handgun functions properly.

(h) Members shall provide written notice of the make, model, color, serial number and caliber

312.46 AUTHORIZED OFF-DUTY FIREARMS |
The carrying of firearms by members while off-duty is permitted by th

of a secondary handgun to the Professional Standards Sergeant, who will maintain a list
of the information.

e Chief of Police but may

be rescinded should circumstances dictate (e.g., administrative leave). Members who choose to
carry a firearm while off-duty, based on their authority as peace ofﬁcelJF, will be required to meet
the following guidelines:

(a)

(b)

(c)

(d)

(e)
(f
(@

(h)

The member may use his/her duty firearm or may use a personally owned firearm that is
carried and inspected in accordance with the Personally Owned Duty Firearms requirements
in this policy. A member carrying his/her duty firearm will be deemed to have complied
with (c), (d) and (e) of this section.

1. The purchase of the personally owned firearm and ammunition shall be the
responsibility of the member.

The firearm shall be carried concealed at all times and in such a manner as to prevent
accidental unintentional cocking, discharge or loss of physical control.

It will be the responsibility of the member to submit the firearm to the Professional Standards
Sergeant for inspection prior to being personally carried. Thereafter the firearm shall be
subject to periodic inspection by the Professional Standards Sergeant.

Prior to carrying any off-duty firearm, the member shall demonstrate to the Professional
Standards Sergeant that he/she is proficient in handling and firing the firearm and that it will
be carried in a safe manner.

The member will successfully qualify with the firearm prior to it being carried.

Members shall provide'written notice of the make, model, color, serial number and caliber of
the firearm to the Professional Standards Sergeant, who will maintain a list of the information.

If a member desires to use more than one firearm while off-duty, he/she may do so, as long
as all requirements set forth in this policy for each firearm are met.

Members shall only carry department-authorized ammunition.

When armed, officers shall carry their badges and San Rafael Police Department
identification cards under circumstances requiring possession of such identification.
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312.4.7 AMMUNITION

Members shall carry only department-authorized ammunition. Members shall be issued fresh
duty ammunition in the specified quantity for all department-issued firearms during the member’s
firearms qualification. Replacements for unserviceable or depleted ammunition issued by the
Department shall be dispensed by the Professional Standards Sergeant when needed, in
accordance with established pollcy.

Members carrying‘ personally owned authorized firearms of a caliber differing from department-
issued firearms shall be responsibie for obtaining fresh duty ammunition in accordance with the
above, at their own expense.

312.5 FIREARMS QUALIFICATIONS

All sworn personnel are required to qualify at least annually with their duty weapon,off-duty
weapon, and secondary weapon on an approved range course. The Professional Standards
Sergeant shall keep accurate records of qualifications, repairs, maintenance, training or as
directed by the Training Manager. In addition to regular qualification schedules, the Professional
Standards Sergeant shall be responsible for providing all sworn personnel with annual practical
training designed to simulate field situations. At least annually, all personnel carrying a firearm
will receive training on the department Use of Force policy and demonstrate their knowledge and
understanding.

312.5.1 REPAIRS OR MODIFICATIONS
Each member shall be responsibie for promptly reporting any damage or malfunction of an
assigned firearm to a supervisor or the Professional Standards Sergeant.

Firearms that are the property of the Department or personally owned firearms that are approved
for department use may be repaired or modified only by a person who is department-approved
and certified as an armorer or gunsmith in the repair of the specific firearm. Such modification or
repair must be authorized in advance by the Professional Standards Sergeant.

Any repairs or modifications to the member’s personally owned firearm shall be done at his/her
expense and must be approved by a member of the SDAT/Firearms Staff.

312.5.2 HOLSTERS
Only department-approved holsters shall be used and worn by members. Members shall

periodically inspect their holsters to make sure they are serviceable and provide the proper security
and retention of the handgun.

312.5.3 TACTICAL LIGHTS
Tactical lights may only be installed on a firearm carried on- or off-duty after they have been

examined and approved by the Professional Standards Sergeant. Once the approved tactical
lights have been properly installed on any firearm, the member shall qualify with the firearm to
ensure proper functionality and sighting of the firearm prior to carrying it.
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312.5.4 OPTICS OR LASER SIGHTS

Optics or laser sights may only be installed on a firearm carried on- or off-duty after they have
been examined and approved by the Professional Standards Sergeant. Any approved sight shall
only be installed in strict accordance with manufacturer spegifications. Once approved sights have
been properly installed on any firearm, the member shall qualify with the firearm to ensure proper
functionality and sighting of the firearm prior to carrying it.

Except in an approved training situation, a member may only sight in on a target when the member
would otherwise be justified in pointing a firearm at the target.

312.6 SAFE HANDLING, INSPECTION AND STORAGE
Members shall maintain the highest level of safety when handling firearms and shall consider the
following:

(a8) Members shall not unnecessarily display or h:lndle any firearm.

(b) Members shall be governed by all rules and regulations pertaining to the use of the range and
shall obey all orders issued by the Professionjl Standards Sergeant. Members shall not dry
fire or practice quick draws except as instructed by the Professional Standards Sergeant or
other firearms training staff.

(c) Members shall not clean, repair, load or unload a firearm anywhere in the Department,
except where clearing barrels are present. \

(d) Shotguns or rifles removed from vehicles or the equipment storage room shall be loaded
and unloaded in the parking lot and outside of the vehicle, using clearing barrels.

(e) Members shall not place or store any firearm or other weapon on department premises
except where the place of storage is locked. No one shall carry firearms into the jail section
or any part thereof when securing or processing an arrestee, but shall place all firearms in
a secured location. Members providing access to the jail section to persons from outside
agencies are responsible for ensuring firearms are not brought into the jail section.

()  Members shall not use any automatic firearm, heavy caliber rifle, gas or other type of
chemical weapon or firearm from the armory, except with approval of a supervisor.

(@) Any firearm authorized by the Department to be carried on- or off-duty that is determined by
a member to be malfunctioning or in need of service or repair shall not be carried. It shall be
promptly presented to the Department or a Professional Standards Sergeant approved by
the Department for inspection and repair. Any firearm deemed in need of repair or service
by the Professional Standards Sergeant will be immediately removed from service. If the
firearm is the member’s primary duty firearm, a replacement firearm will be issued to the
member until the duty firearm is serviceable.

312.6.1 INSPECTION AND STORAGE

Handguns shall be inspected regularly and upon access or possession by another person.
Shotguns and rifles shall be inspected at the beginning of the shift by the member to whom the
weapon is issued. The member shall ensure that the firearm is carried in the proper condition and
loaded with approved ammunition. Inspection of the shotgun and rifle shall be done while standing
outside of the patrol vehicle. All firearms shall be pointed in a safe direction or into clearing barrels.
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Personally owned firearms may be safely stored in lockers at the end of the shift. Department-
owned firearms shall be stored in the appropriate equipment storage room. Handguns may remain
loaded if they are secured in an appropriate holster. Shotguns and rifles shall be unloaded in a
safe manner outside the building and then stored in the appropriate equipment storage room.

312.6.2 STORAGE AT HOME

Members shall ensure that all firearms and ammunition are locked and secured while in their
homes, vehicles or any other area under their control, and in a manner that will keep them
inaccessible to children and others who should not have access. Department owned firearms shall
never be stored within an unattended vehicle, whether marked or unmarked, or privately owned,
unless that firearm is locked in a firearm lock box that is securely mounted within the vehicle.
Whenever possible, the lock box should be mounted out of view, either in the trunk of a sedan,
or in the rear cargo area of an SUV. Members shall not permit department-issued firearms to be
handled by anyone not authorized by the Department to do so. Members should be aware that
negligent storage of a firearm could result in civil and criminal liability (Penal Code § 25100).

312.6.3 ALCOHOL AND DRUGS
Firearms shall not be carried by any member, either on- or off-duty, who has consumed an amount

of an alcoholic beverage, or has taken any drugs or medication, has taken any combination thereof
that would tend to adversely affect the member’'s senses or judgment.

312.7 FIREARMS TRAINING AND QUALIFICATIONS

All members who carry a firearm while on-duty are required to successfully complete
training twice a year with their duty firearms. In addition to bi-annual training, all members will
qualify at least annually with their duty firearms. Members will qualify with off-duty and secondary
firearms at least once a year. Training and qualifications must be on an approved range course.

At least annually, all members carrying a firearm should receive practical training designed to
simulate field situations including low-light shooting.

312.7.1 NON-CERTIFICATION OR NON-QUALIFICATION

If any member fails to meet minimum standards for firearms training or qualification for any
reason, including injury, illness, duty status or scheduling conflict, that member shall submit
a memorandum to his/her immediate supervisor prior to the end of the required training or
qualification period.

Those who fail to meet minimum standards or qualify on their first shooting attempt shall be
provided remedial training and will be subject to the following requirements:

(a) Additional range assignments may be scheduled to assist the member in demonstrating
consistent firearm proficiency.

{b) Members shall be given credit for a range training or qualification when obtaining a qualifying
score or meeting standards after remedial training.

(¢) No range credit will be given for the following:
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1. Unauthorized range make-up
2. Failure to meet minimum standards or qualify after remedial training

Members who repeatedly fail to meet minimum standards will be removed from field assignment
and may be subject to disciplinary action.

312.8 FIREARM DISCHARGE

Except during training or recreational use, any member who discharges a firearm intentionally
or unintentionally, on- or off-duty, shall make a verbal report to his/her supervisor as soon as
circumstances permit. If the discharge results in injury or death to another person, additional
statements and reports shall be made in accordance with the Officer-Involved Shootings and
Deaths Policy. If a firearm was discharged as a use of force, the involved member shall adhere
to the additional reporting requirements set forth in the Use of Force Policy.

In all other cases, written reports shall be made as follows:

(@ Ifon-duty at the time of the illcident, the member shall file a written report with his/her Bureau
Commander or provide a recorded statement to investigators prior to the end of shift, unless
otherwise directed.

(b)  Ifoff-duty at the time of the incident, a written report shall be submitted or recorded statement
provided no later than the end of the next regularly scheduled shift, unless otherwise directed
by a supervisor.

312.8.1 DESTRUCTION OF ANIMALS
Members are authorized to use firearms to stop an animal in circumstances where the animal

reasonably appears to pose an imminent threat to human safety and alternative methods are not
reasonably available or would likely be ineffective.

In circumstances where there is sufficient advance notice that a potentially dangerous animal may
be encountered, department members should develop reasonable contingency plans for dealing
with the animal (e.g., fire extinguisher, Electro-muscular-disruption-technology-device (EMDT),
oleoresin capsicum (OC) spray, animal control officer). Nothing in this policy shall prohibit any
member from shooting a dangerous animal if circumstances reasonably dictate that a contingency
plan has failed or becomes impractical.

312.8.2 INJURED ANIMALS

With the approval of a supervisor, a member may euthanize an animal that is so badly injured that
human compassion requires its removal from further suffering and where other dispositions are
impractical (Penal Code § 597.1(¢)).

Injured animals (with the exception of dogs and cats) may only be euthanized after a reasonable
search to locate the owner has been made (Penal Code § 597.1(b)). Injured dogs and cats found
without their owners shall be taken to an appropriate veterinarian for determination of whether
they should be treated or humanely destroyed.
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312.8.3 WARNING AND OTHER SHOTS

Generally, warning shots or shots fired for the purpose of summoning aid are discouraged and may
not be discharged unless the member reasonably believes that they appear necessary, effective
and reasonably safe.

312.9 SDAT/FIREARMS STAFF DUTIES
The range will be under the exclusive control of the SDAT/Firearms Staff. All members attending

will follow the directions of the SDAT/Firearms Staff. The SDAT/Firearms Staff will maintain a
roster of all members attending the range and will submit the roster to the Training Manager after
each range date. Failure of any member to sign in and out with the SDAT/Firearms Staff may
result in non-qualification.

The range shall remain operational and accessible to Department members during hours
established by the Department.

The SDAT/Firearms Staff has the responsibility of making periodic inspection, at least once a year,
of all duty firearms carjad by members of this department to verify proper operation. The SDAT/
Firearms Staff has the authority to deem any department-issued or personally owned firearm unfit
for service. The member will be responsible for all repairs to his/her personally owned firearm and
it will not be returned to service until inspected by the SDAT/Firearms Staff.

The SDAT/Firearms Staff has the responsibility for ensuring each member meets the minimum
requirements during training shoots and, on at least a yearly basis, can demonstrate proficiency
in the care, cleaning and safety of all firearms the member is authorized to carry.

The SDAT/Firearms Staff shall complete and submit to the Training Manager documentation of the
training courses provided. Documentation shall include the qualifications of each instructor who
provides the training, a description of the training provided and, on a form that has been approved
by the Department, a list of each member who completes the training. The SDAT/Firearms
Staff should keep accurate records of all training shoots, qualifications, repairs, maintenance or
other records as directed by the Training Manager.

312.10 FLYING WHILE ARMED

The Transportation Security Administration (TSA) has imposed rules governing law enforcement
officers flying armed on commercial aircraft. The following requirements apply to officers who
intend to be armed while flying on a commercial air carrier or flights where screening is conducted
(49 CFR 1544.219):

(a) Officers wishing to fly while armed must be flying in an official capacity, not for vacation
or pleasure, and must have a need to have the firearm accessible, as determined by the
Department based on the law and published TSA rules.

(b) Officers must carry their San Rafael Police Department identification card, bearing the
officer’'s name, a full-face photograph, identification number, the officer’s signature and the
signature of the Chief of Police or the official seal of the Department and must present this
identification to airline officials when requested. The officer should also carry the standard
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()

(d)

(e)

)

(h)

0

photo identification needed for passenger screening by airline and TSA officials (e.g., driver
license, passport).

The San Rafael Police Department must submit a National Law Enforcement
Telecommunications System (NLETS) message prior to the officer's travel. If approved,
TSA will send the San Rafael Police Department an NLETS message containing a unique
alphanumeric identifier. The officer must present the message on the day of travel to airport
personnel as authorization to travel while armed.

An official letter signed by the Chief of Police authorizing armed travel may also accompany
the officer. The letter should outline the officer’s need to fly armed, detail his/her itinerary,
and include that the officer has completed the mandatory TSA training for a law enforcement
officer flying while armed.

Officers must have completed the mandated TSA security training covering officers flying
while arnpﬂed. The training shall be given by the department-appointed instructor.

Itis the officer’s responsibility to notify the air carrier in advance of the intended armed travel.
This notlﬁcation should be accomplished by early check-in at the carrier's check-in counter.

Any officer flying while armed should discreetly contact the flight crew prior to take-off and
notify them of his/her assigned seat.

Discretion must be used to avoid alarming passengers or crew by displaying a firearm. The
officer must keep the firearm concealed on his/her person at all times. Firearms are not
permitted in carry-on luggage and may not be stored in an overhead compartment.

Officers should try to resolve any problems associated with flying armed through the flight
captain, ground security manager, TSA representative or other management representative
of the air carrier.

Officers shall not consume alcoholic beverages while aboard an aircraft, or within eight hours
prior to boarding an aircraft.

312.11 CARRYING FIREARMS OUT OF STATE
Qualified, active, full-time officers of this department are authorized to carry a concealed firearm
in all other states subject to the following conditions (18 USC § 926B):

@)

(b)
(©)

(d)

The officer shall carry his/her San Rafael Police Department identification card whenever
carrying such firearm.

The officer is not the subject of any current disciplinary action.

The officer may not be under the influence of alcohol or any other intoxicating or hallucinatory
drug.

The officer will remain subject to this and all other department policies (including qualifying
and training).

Officers are cautioned that individual states may enact local regulations that permit private
persons or entities to prohibit or restrict the possession of concealed firearms on their property,
or that prohibit or restrict the possession of firearms on any state or local government property,
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installation, building, base or park. Federal authority may not shield an officer from arrest and
prosecution in such locally restricted areas.

Active law enforcement officers from other states are subject to all requirements set forth in 18
USC § 926B.

312.12 PATROL RIFLE INSPECTION PROCEDURES
Remove the rifle from the locked mount

Step from the vehicle and point the rifle at a 45-degree angle into the sky
Remove the magazine

Check the safety and confirm it is in the "Safe" position

Ope$ the bolt and lock it in the open position

Remove the "Chamber Safe" device

Phydically and visually inspect the chamber to confirm it is empty

Check for obstructions by looking down the barrel

Check the front sight, flashlight and fore-end for any defects or malfunctions
Hand tighten the Reflex sight and examine the sight for the triangle

Visually check the receiver area for defects

Confirm the adjustable stock locks in all positions, including opened and closed
Confirm the safety is in the "Safe" position

Insert the "Chamber Safe" device

Carefully close the bolt on the "Chamber Safe" device

DO NOT PULL THE TRIGGER OR TEST THE FIRING PIN

Visually and physically inspect the magazine for defects or damage

Press down on the top round to confirm it is full and has a right hand feed
Insert the magazine into the rifle and strike the bottom with the heal of your hand
Pull down on the magazine to confirm it is seated

DO NOT CHAMBER A ROUND INTO THE RIFLE ‘

Place the rifle properly seated into the vehicle mount and lock into place

Maintain muzzle integrity (laser rule) at all times throughout the inspection. If the "Chamber Safe"
is missing when removed from the vehicle then the rifle may be in the charged position and may
be loaded. If you feel the rifle is not functioning properly, place it into the rifle locker, complete
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an equipment repair form and attach it to the rifle. Advise your sergeant of the malfunction and
obtain a functioning rifle.

If an officer deploys the patrol rifle for use in the field or otherwise chambers a round, then the
officer shall inspect the chambered round prior returning the rifle to "Patrol Ready". After the
chambered round has been cleared from the barrel, the officer in charge of the weapon will inspect
the ejected round for any of the following damage, including, but not limited to: dimple in the primer;
dent(s) in the casing; round is not secure in the casing or it is loose or spins in the casing; the
tip of the round is deformed, bent or damaged. If the officer locates any one of the above listed
damage, then the officer will NOT place the damaged round back into the magazine. The officer
will return the damaged round to the Damaged Rounds container in the ready armory and take
an undamaged round from the ready armory. The undamaged round will be placed back into the
rifle magazine.

312.43 LESS-LETHAL SHOTGUN INSPECTION PROCEDURES

Clear the rounds from the shotgun by moving the slide back approximately % of the way until the
spoon can be moved up and the shell catch can be manually released allowing the round to exit
the magazine tube. Repeat the process until all the shells are removed and the orange or green
follower is visible.

Physically and visually check the chamber to confirm it is empty.

Start the inspection by looking down the barrel to confirm there are no obstructions.
Check the front sight.

Hand tighten the barrel nut.

Visually check the barrel, fore-end, action bar, ejection port, trigger, safety, butt stock, check for
two rounds in each side of the stock, check the sling and sling anchor points.

Close the action and confirm it locks into battery and then press the release and open the slide.

Close the action, turn on safety, point muzzle into the air and pull the trigger. Safety off and puli
trigger releasing the hammer.

Safety back on.
Load the magazine to full capacity and place shotgun back into the car.

NOTE: maintain muzzle integrity (laser rule) while removing the shotgun from the car, during an
inspection and while placing it back into the vehicle.
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